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	When you become totally or partially unemployed, you should report to the claims office that serves your area as soon as possible.  You must file in person.  The option of filing on line or by telephone is not available in Mississippi at this time.

Be prepared to provide the following information: 

· Your Social Security number, 
· Your complete mailing address and phone number, 
· The names, addresses, phone numbers, and dates of employment for all your employers for the last eighteen (18) months, and 
· The dates you worked and the reason you left each employer. 
· Alien Registration number or Visa number if not a U.S. Citizen. 
Step 1:  Download and complete the form 501 for benefits. You can fill this form out online, but you will not be able to file the application via the Internet.  Rather, this form will allow you to complete the form, and print it on your local computer. To make better use of the features of the form, use version 5 of the free Adobe Acrobat Reader.

Step 2:   Print two (2) copies of this form.

Step 3:   Take the two completed copies of the form 501 to the nearest WIN Job & Claims Center. Be sure to bring one form of picture ID and a copy of your most recent pay stub.

Step 4:   Once you have submitted your claim, you will need to register for employment services at the nearest WIN Job & Claims Center if you have not done so already.  Our staff can assist you with job search process, training and other career needs.


