Credit Card Machine Procedure 
Sale

1) -Press “#1” Key

    -Enter in C.C. #
    -Press “Func/Enter” Key
2) -Enter: Exp date (use 4 digit format…0310 not 310)

    -Press “Func/Enter” Key
3) -Enter: amount
    -Press “Func/Enter” Key
*******If prompted for Tax: (If not, skip to 6)
4) -Press “Function/Enter” Key

    -Press “#9” Key
    -Press “Func/Enter” Key

*******If prompted for Customer Code:

5) -Press “#1” Key

    -Press “Func/Enter” Key
6) -Press “Clear” Key

Credit

1) -Press “Func/Enter” Key

2) -Press “#2” Key

3) -Enter in C.C. #
4) -Enter: Exp date (use 4 digit format…0310 not 310)

    -Press “Func/Enter” Key

5) -Enter: amount

    -Press “Func/Enter” Key

6) -Press “Clear” Key

Edit

1) -Press “Func/Enter” Key
2) -Press “#3” Key

3) -Enter: Reference # (on C.C. receipt)

    -Press “Func/Enter” Key
4) -Press “Func/Enter” Key (second time)

    -Enter: correct amount

    -Press “Func/Enter” Key

5) -(If amount is OK) Press “#9” Key

    -Press “Func/Enter” Key

*******If prompted for Tax or Customer Code (see #4 & #5 under “Sale” above)
6) -Press “Clear” Key

