Daily Job and Task List
· Take out all trash (shipping, office, bathrooms, Data, Corp side)

· Make sure all areas are swept and clean

· Toilet paper, paper towel, and water dispensers are full
· Make sure the humidifier is full of water

· Sweep, clean, and maintain all walkways outside doors
· Sweep, clean, and maintain at and around dock

· Make sure all orders are fulfilled (check for expedited packages)

· Put away any new supplies

