 Write, and rehearse, an agenda. Don’t walk into your meeting empty-handed, and without having prepared beforehand. Brainstorm a list of concrete reasons as to why you deserve a raise, write them down, and rehearse them to ensure a confident and convincing delivery. In addition to listing your accomplishments, you may also want to mention a recent expansion in your responsibilities at work, additional tasks you’ve taken on, new strategies you’ve adopted, projects you've spearheaded, and any plans you have to further increase your department’s success.

You may also want to consider typing up and printing out a copy for your boss, so they can look it over and discuss with other supervisors if necessary.

Don’t supply too much personal information. Ideally, you should try to craft your proposal in a way that focuses on the reasons why you deserve an increase in salary, rather than why you might need one. There are some things that are better left unsaid when you're talking about a pay increase. 

1. Share your goals and ask for feedback.
      List how you've met or exceeded those goals
2. Take on more responsibility. 

*Human Resource Manager

*Operations Manager

*Production Manager

3. Proactively communicate wins. 

4. Demonstrate your accomplishments and added value. 

     Find the numbers that prove your contribution to the workplace
*After researching shipping weights, I found it a huge cost savings to adjust a large portion of our shipments from UPS to USPS. The result of this change has saved the company an estimated $50K or more annually.

5. Focus on why you deserve it (not why you need it). 

*I am the strongest leader of this company. 

6. Practice your pitch and anticipate questions. 

7. Do your research. 

8. Talk about the future. 

